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Exam Venue Staff Application

Annual Examinations 2025

Owerview

Tha Aga Khan University Examination Board (AKU-EB), established in 2003 as Pakistan's first
priviate and autonomous examinalion Body, has Dean a laader i educationsl assessment,
Annusly, AKU-EB conducts Agorous, high-stakes examinations et the Secondary School
Cerificata {35C) and Higher Secondary School Certificate [HESC) lavals across the coundry, To
maintain the highest standands of faimess and frensperency, AKU-EB recruits qualified
personnal on a contractual basis. The board s committed to promating egual smpioyment
apportunities and diversity, ercouraging applications from all segments of the commaunity.

Annual Examinations 2025

AKIU-EB is seeking educateonal professiona’s to support the edministration of its Annual
Examinations 2025 {bath Theory and Practical companents),

«  Theory Examinations
Thisaey eaminions lor 350 and HE50 qualiicalions will b held al designisted acam
centers, Tha appainked stall, ncheding Supervisors, Inviglators, and GGTV Manitors,
will pregare these venues in strict accordanca with AKLI-EE guidefines. Their key
responsibilities include ensuring the accurate implamentation of standard cperating
procedures (S0Ps] to uphold the integrity of the examinations. The Thaary
Examinations are scheduled 1o 1ake placs in Apal and May 2025,

+  Practical Examinations
Practcal examinations for 850 and HSS0 qualilications will be canducted in the
lanoratories of the respective schools and collages. Appoinied Practical Inspectons
frem AKL-EB will cverses these Sessions, using a deladed checklist to ensure
trangparency throughout the process. They wil also promplly repo any Ssues or
abservations as required, The Practical Exandnalions ame scheduled for Spri 2025;

This continuation 5 generaly well-writlen but can benalit fram slight improvements in flow,
alignmant, and clarity to match the profassional tone estabishad in the earfier section. Below is
arevised version with soma adjustments:



Invigilator

The applicant must be 24 years of age or older.

Must hold a greduate degres.

Escallent written and warbal communication gkills in 2oth Englsh 2nd Urdu,

Ablity to follow instructions carefully.

Ability 1o work wel within a team,

(Good observation skils,

Prasentabe persenality wilh a sasilive altiluade.

Respansible for carrying cut lasks assgned by the Suparvisar or Deputy Supanisor

CETV Monitor

Applicants must be at least 21 years old,

Must hold a greduate degrea (T qualfication prefarred).

Proficiancy in computer ekills, particuiarly MS Cifice and amailing.
Strong ability to follow instructions precisaly.

Effactiva team collaboration skills.

Sharp oioservations! ebikties and IT skills.

Prasentabds personality with a positive atfituds.

Willingness to work flexible shils, incheding weekends,

Basic proficiency in tachnglogy, with knowbadge of CETV eperations and
administration

Practical Inspoctor

»  The applcant must e 25 vears of age or oldar.
= Must hold a greduate degrea (16 years of education praferred).
» Excallent csarvation and communication skills.
« Wall-organized, abds to muititask, detal-crientad, and possess a “can-do” attihuda,
»  Good written and verbal communication skills in English.
+ Must parlicipate in franing before exams.
« Must be able to travel 1o the assigned school for inspection, with seif-provided
transportation.
Motes

Al applicants must have a valid bank account with an active IBAN, as payments will be
transfierred onfine to the staif mamizer's name.

AKU-EB resarves the right to select candidates for duties, Only shortlisted candidates
wil be contacted for further stena.

Applicants are sdvised 1o apply for only ane position,



Eliginility Criteria & Responsibilities

Supervisor
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The applicant must be 24 years of age or oider.

Must hold a greduate degree (16 years of education prefarred),

Prior work experience with AKL-ES as an Invigiistor, Depuly Supendsar, or Supervisor
15 desirable,

Excallent adrinisiralae, communication, and erganizational skils,

Proficiency in computar skills, padicularly M5 Oifice ard amailng

Wiall-organized, abhke to mulitask, detaf-orianted, and possess a "can-do” attiuda,
Extallent writhan and varbal communication skills in both Engish and Lirdu,

Slrang problarn-salving and conffet-resaldion ahililies.

Abilily to waork indapendanthy with minimal suparyision

Paricipation in Supenvisor training before exams,

Reaponsibility for intervdeawsg and hiring swiable candidates for mviglator dutsss,
Abilly to manege a diverse group of invigilators and conduct onantation sessians.
Ensuring the safiety and security of exam materals during transporieticn and at the
Exam canber.

Depuly Supendsar

T appalicant mus? Bo 24 years of fge or okdar

Ml hold o graduate degres (16 years of education prelerred),

Prige work, exparignce with AKL-EB a5 an Invigilslor, Depuly Supenison, or Supesvisor
i tesirabbe,

Excallent admmisiratve, communication, and crganizational skils,

Proficiancy in computer skills, particularhy MS Cffice and amailing.

\Well-organized, able to muititask, pay attention to details, and possess a “can-do”
ettitude.

Ahility to manege a diverse group of invigilators alongsida an assigned Supervisor,
Excallent writban and varbal communication skilis in both English and Urdu,

Ability to follow instructions carefully,

Ability to work effectively within & team.

Asgsting the Exam Supenisar in the orentation ol irdgilatons.

Assisting the Exam Supandsar in preparing the exam cenfar.

Asgisting during the conduct of exiEms,

Taking on the Supsrvison’s role in the absence of the Suparvisor, when necassarny.

Spot Checker

The applicant must be 24 years of age or oldar.

Must hold a graduate degrea,

Excallent obsenvation skills.

Strang administratrve and organizaticnal abilties.

Escallent written and wverbal communication ekills in both English 2nd Urdu.
Praficiency in computer skifs, particularly MS Office,

Willingness bo travel 1o multiple exam centers in different regions.

Rezponsikle for ohearding processes in the axam canter, using a provided checkdist,
and raporting daily.



AKLU-EB Region-wise Exam Centres

Gilgit-Baltistan Sindh KF Punjal

Phander Karachi Susoom Chenab Magar Bagh
Sharmaran Hydaraad Ry Lahiori
Thingsa Tando Allzhyar Saan‘asht Kot Hacha Kighan
Giupis Mirpur Khas Kuragh Rawsaipindi
Sumal Dady Booni
Tones Yasin Larkana Farwak
Thol Yesin Maushahro Feroze | Chepal
arkolti Yasin Khainpur Brep
Hundur Yisin Suksur Maragrarm- I
Gahkuch Shikarpur Madakiasht
Chatorkhand Jecobabad
Maominabad Gihotki
Irmrmit Dahirki
Bubur
Simgal
Gitch
Shargilla
Gilgnl - Caty

Gigit - Danyore

Giiggit = Oshikandees

GEcpt — FHakimabad

Hunza - Masirabed

Hunza - Murtazabad

Huniza = Aliabad/Karimabiad
Huinza — Gulrmil

Hunza - Soat

Interested candidates can scan the G oode oF click on the link below to 1l In the epplicaton
laern:

https://[teacheducator.com



